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FACULTY CREDENTIALS FILE 

Each full-time professional employee has one personnel, one payroll, and one medical benefits file 

(includes medical, KPERS, and marriage license).   

According to the Kansas Open Records Act, any professional employee's payroll and personnel files 

shall be open to inspect the employee during normal business hours. At the professional employee's 

written request, a Faculty Alliance representative may inspect the employee's file. The professional 

employee shall have the right to respond to all materials contained in said file. Such response shall 

become part of the file. The files are located in the Human Resources office. 

 

[Updated May 2023] 

 

 

MASTER AGREEMENT 

Negotiations is subject to the Professional Negotiation Act (KSA 72-2218 et seq).   

The Professional Negotiation Act provides "éthat notices to negotiate on new items or to amend an 

existing contract must be filed on or before March 31 in any school year by either party; such notices to 

be in writing and delivered to the chief administrative officer of the Board of Education or to the 

representative of the bargaining unit and containing in reasonable and understandable detail the purpose 

of the items desiredò 

For more details regarding faculty rights and limitations, please see the Master Agreement. 

 

[Updated March 2020] 

 

 

 

NEW PROFESSIONAL EMPLOYEES 

A search is conducted in accordance with the collegeôs commitment to equal opportunity and non- 

discrimination. The Director of Human Resources will appoint a hiring committee consisting of the 

Division Chair and at least one faculty and one staff member upon approval of the President. 

Recommendations are given to the President, who submits a recommendation to the Board of Trustees 

for final appointment. 

 

[Updated March 2019] 

 

https://www.colbycc.edu/Assets/Documents/Faculty/master-agreement.pdf
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PROCTORING  

1. The Colby Community College faculty has the right to select an exam, quiz, or other 

assessment to be proctored in each course. 

2. The student will be responsible for arranging a proctor according to the following guidelines:  

Acceptable Proctor Sites: List of Potential Proctors: 

HF Davis Memorial Library, Student 

Support Services ï Colby Community 

College  

Comprehensive Learning Center personnel 

(proctoring available on-campus or online) 

College or university  Accredited college or university administrator, 

designated testing administrator, faculty and/or 

instructors 





PROFESSIONAL EMPLOYEES       7 

 

 

STUDENT TRAVEL AND FIELD TRIPS 

A field trip is an educational off-campus excursion that is part of a credit-bearing academic course or 

program. Colby Community College recognizes two types of field trips: mandatory and optional. A 

mandatory field trip is linked to course lea
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https://www.colbycc.edu/Assets/Documents/Faculty/Policy-Procedure-Manual/gen-workplace-employment.pdf
https://drive.google.com/drive/folders/1JP1Fr-3Eija_H4HTq2Ss-hnioRgw1WkS?usp=sharing

