


 
 

Welcome to Colby Community College! We are excited that you decided to join us on-campus for 

your educational journey. This handbook will be a great resource for you throughout the school 

year. I know that college processes can be confusing and being an international student can add to 

that. International Student Services is located in the Admissions Office and we are here to help you. 

However, please remember that it is
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International Student Check In  

Student: _______________________________ 

Semester__________________  Year _________ 

❏ Copy of Passport, Visa 

❏ I-94 Retrieval  

❏ Copy of Insurance Card 

❏ Print Statement, Schedule 

❏ Balance Due _____________ 

❏ Credit Hrs: F2F____ Online____ 

❏ Go over bill and payment plan  

❏ _______________________________ 

❏ Working on Campus  

❏ Social Security Card:  YES    NO 

❏ Update Local Address 

❏ ON-CAMPUS     OFF CAMPUS 

❏ __________________ 

❏ Register in SEVIS 

❏ Certified 

❏ Transfer Information 

 

 

P/DSO: __________________________________ 

 

P/DSO Signature: ____________________________ 

 

Date: ___________ 
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I, _____________________________________________________, an 

international student at Colby Community College  understand and agree to the following: 

● I cannot drive a vehicle unless I have a valid driver’s license. If I obtain a driver’s license 

while studying at CCC, I will bring it to the PDSO to make a copy. 

● I cannot handle a firearm of any kind for any reason.

ea
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Employment Policy for International Students 
 
Off-Campus Employment 
International students in the US on an F-1 student visa are NOT eligible to work off-campus. Colby Community 
College does not condone international students seeking employment off campus without prior authorization. An 
international student attempting to work off-campus is jeopardizing their F-1 Student status and will be at risk of having 
their I-20 terminated. 
 
On-Campus Employment 
International students in the US on an F-1 Student Visa are eligible for on-campus institutional work study positions. It 
is the responsibility of the student to locate a position on campus. CCC does not guarantee on-campus employment 
for any student.  
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Obtaining a Social Security Card 
 
Who Qualifies to Apply for a Social Secu
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Curricular Practical Training Policy 
 

What is CPT? 
Curricular Practical Training is a type of work authorization that allows F-1 International Students to participate in paid 
off-campus employment during their degree program. The purpose of CPT is academic, not just for employment 
purposes. The internship must be an integral part of the student’s degree program.  
 
Student Requirements to apply for CPT: 

● Maintained full-time, F-1 status for one academic year prior to application. 
● Secure job offer related to program of study and receive Letter of Intent to Hire from employer. CPT will be 

delayed if the letter does not meet all of the following criteria: 
○ On letterhead 
○ Include company name and address 
○ Include student’s name, job title, and job description 
○ Includes start date of employment 
○ Includes supervisor name, title, email and phone number 

● Receive letter from Academic Advisor stating requirement of employment to program of study. 
● Complete CPT application. 
● Return all documents to Designated School Official PRIOR to beginning CPT 
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Curricular Practical Training Application 
Student Information 

Last Name: 

First Name: 

Student ID: Major: 

Email: 

Phone Number: 
CPT Employer Information 

Job Title: 

Circle One:                   Part Time  (20 hours or less per week) 

Start Date: 

Major:

 

 

MajonMajon

Phrn]¦  
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While participating in Curricular Practical Training (CPT), I understand: 

● I am to maintain full-time status as a student at CCC. 

● I am to notify the PDSO of any changes that occur (address change, employment change, degree 

change). 

● I will work no more than 20 hours per week and must provide a copy of my time card to the P/DSO 

monthly.  

● If I fail to comply with these standards, my CPT authorization may be revoked. 

 

If you have any questions or problems during your CPT, please stop by the Admissions Office, call 

785-460-4611, or email international@colbycc.edu 

 

 

 

___________________________________ 
Student Name (Please Print) 
 
 
___________________________________ 
Student Signature 
 
 
___________________ 
Date 
 
 
___________________ 
Student ID 
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I, _________________________________________________________(Please Print), 

Acknowledge that I have received a copy of, understand, and will follow the guidelines 
outlined in the:  

● CCC Student Handbook 

● CCC International Student Handbook 

 
___________________________________ 
Signature 
 
 
___________________ 
Date 
 
 
___________________ 
Student ID 
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